EPC Intellectual Property Guidelines
Guidelines for Creating and Using Intellectual Property
Intellectual property is any product of someone's intellect; embodied in a form that can be shared or can enable others to recreate, emulate, or manufacture them; that has commercial value. There are four ways to protect intellectual property - patents, trademarks, copyrights or trade secrets. 

References:

· En.Wiktionary.org/Wiki/Intellectual_property
· Ori.dhhs.gov/Education/Products/RCRAdmin/Glossary.shtml
Keeping Secrets
The Evangelical Presbyterian Church has several working committees, staff projects, and databases that contain sensitive information. This information can include, but is not limited to, legal agreements, financial information, personal contact information, computer passwords, account numbers, and schedules. If you are granted access to information of a sensitive nature, you agree to not share this information without prior permission from the administrator or creator of that information. 

If you are granted permission to share sensitive information, you are only permitted to share the information with those person with whom you were given permission to share it with. You may only share the information within the specified period, which might be one time only. You are also permitted to only share the information in approved manners – for example, you might be permitted to provide someone with a printed copy of a report, but not permitted to send the report to them by e-mail.
Information that is publicly available from the Evangelical Presbyterian Church or another source is not considered secret or confidential.
Citing and Stealing
When quoting another source, make sure to include the name of the source, and if possible include a link to it. If you do not know the source, include the phrase, "I don't know the source of this quote/data" so as not to portray yourself as the originator of the quote or the data.
Information Ownership

Most social media sites have a policy stating who owns the information you share online. Those policies at all times supersede this guideline.

When a social media site has no clear policy of information ownership, you are the clear owner of whatever information you create. If the work you create is a synthesis of other works, your ownership extends only to your unique interpretation of the collection of the information – all copyrights and fair use as defined by copyright apply. You must cite all sources of information used to create the synthesis and whenever possible, link to the source.
Any body of work contracted (work for hire) by the Evangelical Presbyterian Church, without any statement of licensing or copyright sharing or copyright abandonment, is the work of the Evangelical Presbyterian Church. 

Any body of work created by a staff member of the Evangelical Presbyterian Church, conducted during work hours using issued-equipment and services, belongs to the Evangelical Presbyterian Church unless there is a prior agreement of copyright transfer or abandonment. Derivative works, such as degree thesis, magazine articles, blog posts, and like works belong to the creator of the work, so long as they do not violate the "Keeping Secrets" or "Citing and Stealing" guidelines.
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